
NTNU REC
Online System
Instruction
臺師大研究倫理審查系統操作手冊 (Version 3.2)



How to Access
the NTNU REC 
Website and Online 
System
臺師大研究倫理審查委員會網頁及
線上審查系統



Step 1
NTNU website on the homepage
click “行政組織”



Step 2

NTNU website

on the page of 行政組織

click “研究倫理審查委員會”



Step 3

Click “研究倫理審查系統 REC Online System”



Or you can search “NTNU REC” on Google

Click “研究倫理審查系統”



http://iapply.rec.ntnu.edu.tw/

First-time User?  Click (New User) Registration



Register in the NTNU REC Online System

Reminder: Please select the 
checkbox for the 

"Principal Investigator 
role” that is required.Principal Investigator role □ Yes

Please check your email, 
the system verification will 
be sent within 15 minutes .



Before Applying for Review, 
Please Upload Your CV and 
IRB/REC Training Certification
申請新案審查前，請先新增您的個人簡
歷並將研究倫理時數證明上傳系統。



IRB Training Certification Specification

Resources

In-Person Courses 

• NTNU Research Ethics Workshop

• Other Organizations Workshop

Online Courses Ware

• National Taiwan Normal University 

Open Course Ware

• Center for Taiwan Academic 

Research Ethics Education

• CITI、TRREE

Principal Investigator

At least 2 hours

/The last one year

At least 6 hours

/The last three years

Co-Principal Investigator

Research Assistant

At least 1 hours

/The last one year

At least 3 hours

/The last three years



CV and IRB Training Certification

①

②

Upload CV and IRB/REC Training Certification

Add CV and IRB/REC Training Certification 



New Application 
新案審查



Please choose your role in this project

Principal investigator 

Co-principal investigator 



Application and Review Process

①

② Click on the “ 新增計畫案”

to add a new project

Click on the “ 案件申請暨審查作業”

(Application and Review Process)



Research Ethics Review Board: New Application

○Full-board review ○Expedited review ○Exempt review

Project Title

Project title ( in Chinese)

Project title ( in English)

Student Thesis
Student Thesis: Principal Investigator

○PhD ○Master ○Bachelor ○Other

Please check one of the options

Non-student Thesis



Principal Investigator’s information 

○○○

Chinese name

Academic Unit ( in Chinese)

Title ( in English)Title ( in Chinese)

Phone number

Academic Unit ( in English)

English Name

E-mail

Principal investigator’s information are updated automatically. If you renew your CV or training
certification , please click “auto update 帶入/更新資訊”.

Contact 
person

Principal
investigator

auto updateauto update



Add/Revise Group Members

+ Co-principal investigator 
+ Sub-investigator
+ Research Assistant

Please click here

Enter account number

Co-Principal Investigator 

Sub-investigator

When you click “auto update 帶入/更新資訊”, the number of research ethics training hours or Collaborative 
Institutional Training Initiative (Citi Program) certification of will automatically update. If the data is not 
complete, submit the“Research Team Affidavit on the Completion of Ethics Training” form.

Contact person
Add/Revise

auto update



After filling out/uploading all the information

To fill out all the forms, please click
“編輯”(edit) of each section 
step by step



Fill in the payment information

① Click on the “繳款資料表” to add a
Payment Information

② Confirm your project and click “新增繳費”



If the billing person is not the 
applicant, please make sure to fill in 
the billing person’s name and not 
the applicant’s.

If the research will be subsidized 
by the NSTC or other units, 
depending on whether it is 
approved or not, please check 
this box "指定月份" and specify a 
specific date to issue a receipt.

Invoice

Save information
Submit



If you use on-campus T/D/I 
vouchers to transfer and pay, 
please click”臺師大校內T/D/I類
憑證轉帳代繳，不得開立收據”

Please do NOT make payment 
to the online cash flow system.

V



Submit the preliminary review

Preliminary review (send to the staff)

Fill in the “required” information in the previous steps before 
submitting (the file to REC).①

②



After all the materials are prepared, 
click “資料已備齊，通知計畫主持人” (Ready to notify PI)

if the application materials are prepared by the RA or CO-PI

Ready to notify Pl 

V



If the application materials are prepared by the RA or 
CO-PI, please remember to log into the system to 

check and send the case .

1. Confirm PI “計畫主持人”

2. Confirm the to-do case in the to-do 
list, and after the submitted materials 

are correct, send to administrative staff



Download Certificates and Approval Documents

Tracking (application progress)

Click here to pre-view the document



Amendment 
of Research

變更案



2.Click the “新增各類報告”(Add Report)

3. Click  the first icon “變”1. Application and Review Process



Please upload the amendment application form, project summary, 
and the documents to be amended (revised versions).

請將變更申請書、計畫摘要，以及要進行變更的文件(修正後的文件)上傳。

Amendment Application Form

Project Summary



Download the form

Click the “選擇”(choose the file and upload)

Save

Amendment of Research

V



Fill in the payment information

① Click on the “繳款資料表” to add a Payment Information



變更案 計畫名稱 Project Title

② Confirm your project and click “新增繳費” (add payment)



If the billing person is not the 
applicant, please make sure to fill in 
the billing person’s name and not 
the applicant’s.

If the research will be subsidized 
by the NSTC or other units, 
depending on whether it is 
approved or not, please check 
this box "指定月份" and specify a 
specific date to issue a receipt.

Invoice

Save information
Submit



Interim 
Report

持續案



1. Application and Review Process 3. Click  the first icon “續”

2. Click the “新增各類報告” (Add Report)



Required

Optional

Interim report 

Copies of the consent forms and signature pages from the latest 10 study 
participants

Others

Serious adverse events report 

Advice to administrative staff or reviewers 

Optional

Optional

Required



Interim report 

Upload

Save Close



Copies of the consent forms and signature pages from the latest 10 study participants

Others (supporting documents)

Save Close 

Save Close



Fill in the Payment Information

① Click on the “繳款資料表” to add a Payment Information



持續案 計畫名稱 Project Title

② Confirm your project and click “新增繳費”



If this research project falls under the 
category of “research projects 
commissioned by the government, funded 
by academic societies, associations, or 
foundations, or supported by the 
researcher’s own funds,” it does not require 
any payment.

Save information
Submit

V
V

V



Final Report
結案



Add Final Report

1. Case application and review work

2. Add Report→ Click  the first icon 



請上傳第1、2位以及最後1、2位同意書影本
(共4份)，若收案數少於4位則全附；請留意
至少1份是完整內容的影本，以確認是否為核
定版本。
Please upload copies of the consent
forms from the first two participants and
the last two participants (for a total of
four). If fewer than four participants have
been enrolled, then please provide copies
for all of them. Please ensure that at least
one copy contains the complete ICF
content so we can verify that it matches
the approved version.

Final Report



If this research project falls under the 
category of “research projects 
commissioned by the government, funded 
by academic societies, associations, or 
foundations, or supported by the 
researcher’s own funds,” it does not require 
any payment.

Save information
Submit

V
V

V

V



Submit your application.



NTNUREC@GMAIL.COM                
NTNUREC@NTNU.EDU.TW

TEL：02-7749-1903
FAX：02-2368-6712

JENG BUILDING 4F

NTNU


